Format: Asynchronous Online

Course Description

COMP 1813 will provide you with a basic introduction to computer systems (Windows and Mac), M365 applications (Excel, Word,
PowerPoint) and media applications (screen capture, image, audio, video and web). It will also focus on the current Al disruption and
how you can succeed in this new environment.
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Instructor Information

Contact Information:

Michael Shaw

Jodrey School of Computer Science
Acadia University

Wolfville, Nova Scotia

Canada B4P 2R6

Email address: mshaw@acadiau.ca

Office Location: Rhodes Hall top floor

Bio: | have taught in the computer science department at Acadia University for over 30 years. My educational background is in
computers and education. For many years | was an academic computing specialist helping faculty properly utilize technology for
teaching. Currently | am a instructional designer at Acadia University.



https://www.youtube.com/channel/UCsUxNy_rW_F45L6SK_D_vKg
https://www.youtube.com/channel/UCsUxNy_rW_F45L6SK_D_vKg
https://www.youtube.com/watch?v=0MIYvKlEaBo
https://www.youtube.com/watch?v=0MIYvKlEaBo
mailto:mshaw@acadiau.ca

00:48

Course Overview

Course Learning Outcomes

The overall objective of this course is to make you comfortable with computers and provide you with essential computer skills. By the
end of the course you will be able to do the following:

¢ Explain the basics of computer hardware, operating systems and networking.

e Create a long word processing document properly using user defined styles so making changes is a snap.

e Produce a spreadsheet that utilizes relative and absolute addressing to make complicated calculations easy.
e Make a presentation that utilizes animation and sound to make an impression on your audience.

o Construct a multi-page web site that works well and makes an impact on your viewers.

e Understand what the Atrtificial Intelligence disruption is and how you can meet this challenge.

Course Materials

There are no additional texts with this course. | have included many videos and presentations that you will need to review, so it is
important you have easy access to a computer with internet access. You already have access to M365 as an Acadia student, but will
need to download other software to work with media.

Technology Requirement

You will need a computer that is able to handle modern programs. A ten year old system may fail to run some applications. Use a
computer to view pages as phones and tablets will not load videos correctly.

Communication

| will respond to your emails as soon as | can, but note that | do not look at email over the weekend.

Course Schedule

You have 6 months to complete this course. You may set your own schedule, but if you intend to complete the course in less than 3
months, you should let me know so that we can plan things out.




Please do not leave all of your course work until a few weeks before your completion date. Although | will make every effort to
accommodate your schedule within reason, | need time to grade assignments and mark exams.

Assessment

Evaluation

Assignments 40%
Tests & Quizzes 10%
Exam 50%
Assignments

There are quizzes in each section to see how well you remember the content, but more importantly you will be required to complete
two main assignments. These assignments will cover word processing, spreadsheets, presentations and web pages. The first
assignment will focus on information about you and each part of the assignment will be at a beginner level. the second assignment
will focus on the creation of an imaginary product or service and will be at a more advanced level.

The assignments are delivered to the me via assignment drop-boxes. Please remember to put your name, student number, course
number, and assignment number on the assignment and keep a copy in the event the original is lost.

No Al is to be used in the creation of the assignments.

Exams

Please contact me directly via email if you are ready to write your final exam. We can then chat via a Microsoft Teams meeting to set
things up.

| typically arrange to proctor exams on weekday afternoons starting at 1:00 am (AT).

You will need to have internet access at your exam location. Your final exam will consist of two parts. A multiple choice part (120
questions) and an application part. The multiple choice part will require a password for you to access it. The application part requires
you to create some documents and upload them to Moodle (just like you did your assignments).

It is best if you can use your own computer for the exam. If this is not possible the computer to be used must be examined very
carefully to make sure it has all of the programs you have used in the course (spreadsheet, database, word processor, web editor,
presentation, audio editor, graphic editor etc..).

You must pass the exam to pass the course.

Grading System

For more information about Examinations and Grades, see the Registrar’'s website.

90-100 A+ 433
85-89 A 4.00
80-84 A- 3.67
77-79 B+ 333
73-76 B 3.00
70-72 B- 2.67

67-69 C+ 2.33



https://registrar.acadiau.ca/Examinationsandgrades.html
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63-66 C 2.00

60-62 C- 1.67
57-59 D+ 133
53-56 D 1.00
50-52 D- 0.67
<50 F 0.00

W Withdraw

Course Policies
Student Handbook

You are responsible for becoming familiar with the contents of the Student Handbook. It contains important information about
scheduling examinations (if applicable), applying for extensions, withdrawing from your course, ordering books, and computer and
library services available to you. If you have questions about the policies outlined in the handbook, contact Open Acadia.

Artificial Intelligence Use in the Course

Using Al to help you study is greatly encouraged, but using Al to answer quiz questions or create assignments is not allowed. To
survive the Al disruption you are going to need to force yourself to learn.

Acadia University Policies

Academic Integrity

Academic integrity demands responsible use of the work of other scholars. It is compromised by academic dishonesty such as
cheating and plagiarism. A student who is uncertain whether or not a course of action might constitute cheating or plagiarism should
seek in advance the advice of the instructor involved. The following are considered infractions of academic integrity and may lead to
sanction:

e Cheating is copying or the use of unauthorized aids or the intentional falsification or invention of information in any
academic exercise.

e Plagiarism is the act of presenting the ideas or words of another as one's own. Students are required to acknowledge and
document the sources of ideas that they use in their written work.

o Self-plagiarism is also a form of plagiarism. It is the presentation of the same work in more than one course without the
permission of the instructors involved.

¢ A student who knowingly helps another to commit an act of academic dishonesty is equally guilty.

Penalties are levied in relation to the degree of the relevant infraction. They range from requiring the student to re-do the piece of
work, through failure on that piece of work, to failure in the course, and to dismissal from the university. See the Acadia University
Academic Calendar [pg. 44] for more information.

Other Policies

For a complete list of policies affecting Acadia University students, please refer to the Academic Calendar.
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https://courseware.acadiau.ca/openacadia/studenthandbook.html
http://openacadia@acadiau.ca/
http://chrome-extension//efaidnbmnnnibpcajpcglclefindmkaj/https://registrar.acadiau.ca/files/sites/registrar/pdfs/Academic_Calendars/Academic%20Calendar%202025-2026.pdf




