
 

 

UNIVERSITY JOINT OCCUPATIONAL HEALTH & SAFETY COMMITTEE 
 

Thursday, January 23, 2025, 9:30-10:30 
Microsoft Teams/Bartol Board Room, Acadia Divinity College 

 
Present 
Jo-lene Burton-Kehoe, AUPAT  
Melanie Clouthier, Safety & Security 
Eveline DeSchiffart, Acadia Divinity 
Greg Deveau, Operations Supervisor & 
OHS Coordinator, Safety & Security 
Patrick Difford, Director, Safety & Security 
Teri Gullon, AUFA – Co-chair 
Amitabh Jha, AUFA 
Richard Johnson, Athletics 
Laura Miller, Chartwells 
Pat Mora, Financial Services 
Derek Parker, Physical Plant 
Aran Silmeryn, SEIU 
Meghan Swanburg  
Keilani Tupper, AUPAT 
Jordyn Van Oostrum, SEIU 
 
 

Regrets 
Marcel Falkenham, Director, Facilities 
Management 
Bertrand Gloeckner, Physical Plant 
Nancy McMullin, Physical Plant 
James Sanford, Exec. Director, Student 
Services – Co-chair 

 
 

1. Call to order  
 

2. Approval of minutes – postponed until February to allow time for review. 
 

3. Approval of agenda– One addition to New Business (Evacuating and securing 
buildings during lockdown/power outages).  

 
4. Business arising from previous minutes 

a. Sub Committee/Member updates 
i. Scents on campus- Updates 

1. Added first JOHSC “Safety on Spotlight” to the campus 
newsletter. Greg Deveau was contacted by other campus 
employees for more information and asked to provide 
posters. Overwhelmingly positive feedback and traction from 
our efforts. 

2. No updates since the newsletter came out. Teri Gullon will 
follow up with Communications to see what the next step is 
to keep the ball rolling on policy awareness. 

3. Meghan Swanburg will connect Teri Gullon with the name of 
an interested student from the Student Accessibility Action 
Group who wants to get involved. Student involvement will 
be critical. 



 

 

b. Engineering department chemical inventory discussion – Pending 
i. No updates at this time. Greg Deveau will provide an update at the 

February meeting. 
c. Campus OHS article  

i. The committee was asked for topic suggestions for the February 
“Spotlight on Safety.” Proposed ideas include winter emergency 
kits, safe winter walking, crosswalk safety in the dark, safe winter 
driving. 

ii. The “Spotlight on Safety” should focus on one specific item and be 
kept short. In the future we can use the space to highlight JOHSC’s 
work that is not well known in the community (for example: 
evacuation procedures, maps in every building with civic addresses 
in the event of an emergency). 

iii. Teri Gullon will draft up a paragraph for the next “Spotlight on 
Safety” for committee review before next week.  

 
5. New Business 

a. New OHS Report form with upload feature 
i. Greg Deveau created a new form for OHS reports using Microsoft 

Forms: https://forms.office.com/r/TAZP4ezuvV 
ii. The new format makes it easier to sort collected data and provide 

analytics. 
iii. In the new platform, it is easier to add editors and change who 

receives responses. It also allows reporters to attach images.  
iv. With committee approval we will publish the new form and retire the 

previous form. Committee members are asked to please test out 
the new form and provide feedback to Greg Deveau. What 
information would be valuable when reporting? We don’t have to 
ask the same questions as the previous form. Aim to approve for 
the next meeting. 

v. Greg Deveau will confirm whether reported data is stored on 
servers in Canada. 

b. Evacuating and securing buildings during lockdown/power outages 
i. The Library received a new entrance system. A CS Gold card 

reader was installed, and the door is now on an automatic locking 
schedule. There was concern from staff that people on site would 
not be able to lock the door in the event of an emergency, such as 
a fire evacuation/power outage/lockdown. When staff held a fire drill 
in October staff were unable to secure the door. 

ii. There are override options for single entry spaces on a locking 
schedule: 

1. All CS Gold buildings can be remotely locked or opened by 
Security/Access Control.  

2. Doors can also be controlled by staff in the library with a 
“lockdown” button on a computer. 

3. Alternately, the card reader can be replaced with a physical 
lock. 

https://forms.office.com/r/TAZP4ezuvV


 

 

iii. Employees can also use the *88 line for emergencies, in order to 
bypass the 1103 wait queue. 

1. On classroom phones: wait for automatic attendant to speak, 
then dial 8 (there are stickers on each phone outlining the 
steps). Office phone: dial 88. This only works on campus 
phones, not cell phones. 

2. When someone calls 911 from a campus phone, Safety and 
Security receives a notification that a campus phone has 
been used for 911.  

3. In the event of an emergency callers are encouraged to call 
EHS from a campus extension because it will instantly notify 
Safety and Security. When a call comes in, Security can see 
the extension and location of the call and will often arrive on 
site before you finish calling the dispatch. 

4. Clarification: you do NOT need to dial 7 to call 911 from a 
campus phone, same with 8/88. However, dialling 7911 will 
still connect. 

5. It was recommended to include this information in a future 
FYI safety bulletin. 

iv. Additionally, there are storm day mitigations so buildings on a lock 
schedule won’t open. 

v. What happens to remotely locked doors in a power outage? The 
battery will remain in its current state. If power goes out during 
open hours, the building will stay open. If it is scheduled to lock, it 
will remain locked. Only residence buildings "fail secure" (meaning 
they will lock in the event of a power outage regardless of the 
locking schedule). 

vi. Campus emergency procedures need to be updated to reflect 
change in the 8 and 88 directions. (and eventually include info for 
those who require mobility assistance in the event of an 
evacuation). This will become an agenda item and planned safety 
item for March. JOHSC members: please review the emergency 
procedures poster (available for download at 
https://www2.acadiau.ca/safety-security/emergencies.html). 

vii. Most phones have been removed from residence rooms, but there 
is a phone in the lobby (between the two exterior doors). Some 
international students ask for a phone to be added so they can talk 
to their families without a calling card. 

 
6. Report of Incidents 

a. IR #27277: OHS Response – AC Staff:  Smells 
i. Access Control’s office in the lower floor of Whitman: complaint of 

strong scents from cooking in the kitchen above coming into the 
office. Improve ventilation? 

b. IR #27215: OHS Report – Hole in road (injury) 
i. When walking through a parking lot, an employee twisted his knee 

in a pothole. Incident passed on to Phys Plant for review. Employee 
has recovered. 



 

 

ii. Important to be aware of your surroundings in the winter, harder to 
tell what is underneath the snow. The solution is only temporary 
(can’t add a cold patch in the winter to fill the pothole). Grounds 
crew is checking the parking lot daily. 

c. Flooding IRs: (IR #27066: Flood at CHI; IR #27074: Flood at EAT; IR 
#27220: Leaking pipe in the RA Cage; IR #27312: Lead/Flood WHE) 

i. No report sent to Res Life of the above incidents. Jo-lene Burton-
Kehoe called Phys Plant and they weren’t aware either. 

ii. Derek Parker is not receiving some of the reports. Usually Phys 
Plant immediately responds when a flood occurs, but consistent 
messaging is important. 

iii. Fortunately, no students were displaced in any of the incidents. 
d. IR# 2736: 3 vehicle accident involving DSS van 

i. One of the Safety and Security patrol vehicles was involved in a three-
vehicle accident. The van was struck from behind and a third vehicle 
drove into the first two. No injuries reported. 

 
7. Summary of Actions and Results arising from this meeting 

a. Teri Gullon will follow up with Communications to maintain positive 
forward momentum on the Share the Air awareness. 

b. Meghan Swanburg will connect Teri Gullon with an interested member of 
the Student Accessibility Action Group who wants to get involved with the 
Share the Air initiative. 

c. JOHSC members: Please test out the new OHS Submission form and 
provide feedback to Greg Deveau before the next meeting. Greg will 
follow up to verify the information collected from this form is stored on 
Canadian servers. 

d. Teri Gullon will draft a paragraph for the February “Spotlight on Safety” 
and email to the committee for review. 

e. The Campus emergency procedure poster will be updated to reflect the 
change in phoneline/8 and 88 directions (and eventually include 
information on those who require assistance in an evacuation). JOHSC 
committee members will also review the emergency procedures poster 
(available for download at https://www2.acadiau.ca/safety-
security/emergencies.html) 

f. Melanie Clouthier will provide an update for JOHSC after the Accessibility 
Advisory Committee meeting in January. 
 

Next meeting scheduled for Thursday, February 20, at 9:30 AM. 
 

8. Meeting adjourned at 10:32 AM. 
 
  
 


